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Clearance Procedures for Undergraduates

The illustration of leaving school procedure for graduates
1) Check the leaving school procedure in the website.
Website : http://registra.web.nthu.edu.tw/files/13-1086-5155.php (Chinese)

Master

2) Go to the Academic Information System, press the Graduation Process and complete all

Steps.

ALkELR

BE LN LR

Lotps | fronioc st withsedo ] cont INQUIRE

Academic
In]oruu:iun
Systems

NTHU | Computer 8 Communication Centa

logout
Information

‘A Inguiry System for Students
E] Changing Passwords
“J Personal Information
Sh= Courses, Transcript
2 courses taught over the
g Transcript
&l courses catalog
£l wail ta teacher
=+ Graduation Prace
2 Step 1. Gradygdfion Proi
= Step 2. Infarmation for
= sten 3 vsit The wend

Elistep 4. Checkiist

Student ID:9634081

1

Complete step 1 to 4

Department (Institute)
Starmp of the office

(Department (Institute) graduation process. Please pay attention

Process

Step 4. Checklist

Checklist - Status

{ » YES Process has been completed « NO Process has not been o

10 your departiments homepage or notice (announcement) for
graduation procedure and follow itin order )

Library Reminders office hours: 8:30~12:00 ~ 13:30~17.00

= YES

=

Statug

Complete all procedures of
the offices below (all status
should be e YES) and go to
the Division of Registration
with student ID card and the
Thesis to get the diploma.

B soiodt Couroma Borrowing and Renewal Status (Ext 42956) »7ES = MNO
=1 Summer Courses Storage (Ext 35262) Reminders
=) Tentative Schedule If the clathes has been returned (or has not been . VES N0
= Interschoal Courses Selg borrovver)
= comments for Instructor: NTHU Alumni Service Center (Ext 31249) = 7ES = N
::E ::;L”n”::ymgma Division of General Student Affairs - vocational guidance [Ext 34720)

e Departure Student Career Intention Investigation
=1 Income Inquiry System » YES - MO
=1 voucher Payment Inguiry srEEEES mETEE G = 7ES = NO
=1 advisoriProfessar contacd Sy EH g
= Tenement information Epmimee o EUE e » YES s NO
=1 Going Abroad Application| SRS
=1 computer and Communi T E S A T » YES s MO

3% After all the process has been completed, please bring your student ID to the Registration Cffice(graduate
students please bring a copy of the Thesis) to collect your Diploma

To finish the leaving school procedures of library, go to the 1F during library office hours (8:00-12:00,
13:00-17:00 on Monday to Friday) and submit your thesis. Remember to return all books back before
the leaving procedure.

For more information, please visit http://www.lib.nthu.edu.tw/use/before graduated.html

(Chinese)

Submit following documents to the Division of Registration after oral defense. After you finish all
leaving school procedures, bring with your thesis and student ID card to the Registration for
diploma.

ewo|dip ay1 aAI303Y

Degree Requirements The time to receive Diploma
o At end of the month after submitting required
Master | v Original final defense score
v" Final defense certificate Cocuments.
PHD 3 days after submitting required documents

v" If you lost the student card, come to Division of Registration to apply for a new one and you will
get it after 3-5 days.


http://registra.web.nthu.edu.tw/files/13-1086-5155.php
http://www.lib.nthu.edu.tw/use/before_graduated.html
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Check the following table of the deadline for Oral Defense and leaving school procedure.

Category Fall Spring
Deadline for
Oral Defense 1/31 7131
Deadline for Before registration day of the next semester
leaving school (If you haven’t finished the procedure before the assigned date, your oral
procedure defense score will be invalid.)

@fter 3 days of receiving your\
diploma, check the thesis
title and total grade average
in your transcript on
Academic Information
System.

\_

NG

ﬁhe completion of transcript :
Complete: Print out your transcript with school

automatic machine.

Incomplete: If you have to leave Taiwan immediately but

do not receive all grades yet, come to the Registration and
ay for post offices services.

~

/

@ If you will further need copies of your transcript, you may inquire with the Division of
Registration. Please refer to the website of Registration or Alumni for more information.
@ Two Transcript Certificate Automatic Machines are available at the 1F Administration Building.

v Visit following website for standard thesis format :
http://registra.web.nthu.edu.tw/files/13-1086-5155.php (Chinese)

http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/share 01.doc (Chinese)

v Submitting your Thesis to the library and the Registration Office

Submit one original copy to the library

Submit one original copy to the Registration office

Requirements :
a. Approval notice
b. Paper thesis with the order as following :
v' The power of attorney from NTHU.
(both paper and electronic ones)
v' National Library full-text
electronic file access authorization
v Advisor’s recommendation

v’ Defense Committee approval letter
c. Hua-I (Z4) power of attorney
(For student who wants the
Authorization at Hua-1 company)
* All the powcrs of attorney need authors’ own
signature.

v' Same requirements as for library -

v" If you do NOT want to public your thesis
right away, download the application form
(http://registra.web.nthu.edu.tw/ezfiles/86/1
086/img/64/delate.doc) and bind it to your
thesis behind the “National Library full-text
electronic file access authorization.”



http://registra.web.nthu.edu.tw/files/13-1086-5155.php
http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/share_01.doc
http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/delate.doc
http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/delate.doc
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If correction of the submitted thesis copy is necessary, go to the website for more details.
Application procedure: http://www.lib.nthu.edu.tw/ETD/fag.htm#18
Application form: http://www.lib.nthu.edu.tw/ETD/downloads/nthu_doc_970606.doc

Check with your department whether they need a copy of your thesis.

Following website are the principles of degree examination for Master and PHD students.
Master : http://registra.web.nthu.edu.tw/files/13-1086-5155.php#m2 (Chinese)
PHD : http://registra.web.nthu.edu.tw/files/13-1086-5155.php#m3 (Chinese)

If your final defense is between August 1% and the first day (not included) of the next semester,

you will need to download the application form from the website.
Website: http://registra.web.nthu.edu.tw/ezfiles/86/1086/img/64/phd_09.doc (Chinese)
(Our 1% semester starts from Aug. 1% to Jan. 31; 2" semester starts from Feb.1% to July 31.)

If you finish all procedures before first 6 weeks of the semester, you can get the refund of 2/3
of the school fee; if it is before the 12" week, then 1/3 of tuition. However, once over 12
weeks, there is no more refund. Please apply for the refund in the Division of Registration

before you receive the diploma.


http://www.lib.nthu.edu.tw/ETD/faq.htm#18
http://www.lib.nthu.edu.tw/ETD/downloads/nthu_doc_970606.doc
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